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[bookmark: _GoBack]3.4	Familiarization - Checklist 


ALL BOXES TO BE COMPLETED INDIVIDUALLY, NO DITTO, USE N/A WHERE NECESSARY

	Assigned To
	A
	B
	C
	D
	E
	F

	Deck
	Master
	Chief Officer
	1st Officer
	2nd Officer
	
	

	Engine
	
	Chief Engineer
	2nd Engineer
	3rd Engineer
	
	

	Catering
	
	Chief Steward /Cook 
	Chief Steward/Cook 
	Chief Steward/Cook 
	
	



	PRE PLANNING TASKS

	ASSIGNED TO
	TASKS
	COMPLETED

	
	
	INDUCTORS INITIALS
	DATE

	1
	B, C
	Have all the relevant personnel been informed of the newcomer's Arrival?
	
	

	2
	B, C
	Does everyone involved in the familiarisation training understand their Duties and responsibilities?
	
	

	DESIGNATE SOMEONE TO CARRY OUT THE FOLLOWING:

	3
	B, C, D
	Show the newcomer to his accommodation and explain the other social / living arrangements
	
	

	4
	A
	Collect any paperwork, documents or personnel records (if relevant)
	
	

	5
	B, C, D 
	Is there any useful information or hand book that can be given to the Newcomer? "Additionally Identified Tasks / Information".
	
	

	6
	B, C, D 
	Identify specific additional familiarisation required and list in "Additionally Identified Tasks / Information".
	
	



	FAMILIARISATION TRAINING PRIOR TO TAKING UP SHIPBOARD DUTIES

	ASSIGNED TO
	TASKS
	COMPLETED

	
	
	INDUCTORS INITIALS
	DATE

	7
	B, C, D 
	Communicate with other persons on board in elementary safety matters
	
	

	8
	B, C, D 
	Understand safety information, symbols, signs and alarm signals
	
	

	9
	B, C, D
	Understand actions to be taken in the event of: man overboard, Fire/smoke detection, person overcome in a confined space, fire/abandon ship alarms sounding.
	
	

	10
	B, C, D
	Identify muster and embarkation stations and emergency escape routes.
	
	

	11
	B, C, D
	Locate and don lifejackets.
	
	

	12
	B, C, D
	Initiate alarms and use portable fire extinguishers.
	
	

	13
	B, C, D
	Understand ship's arrangements for Permits to Work and other working systems designed to ensure safe working practices
	
	

	14
	B, C, D
	Understand ship's rules regarding enclosed space entry.
	
	

	15
	B, C, D
	Immediate action to be taken on encountering an accident or other medical emergency before seeking further medical assistance on board.
	
	

	16
	B, C, D
	Operation of any fire/watertight doors [other than hull openings] fitted on board.
	
	

	17
	B, C, D
	Awareness of individual security duties / responsibilities if applicable.
	
	

	18
	A
	Known allergies and prescribed medication brought to the attention of the Master.
	
	

	19
	B, C, D
	Vehicle deck safety procedures.
	
	

	20
	B, C, D
	Knowledge of joining/disembarking procedures and safety in Joining/disembarking port.
	
	




	Crew member:
	
	
	
	
	

	
	
	
	Signature
	
	Date



