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Objective
To ensure that tasks identified as potentially dangerous are carried out in a safe and controlled manner, supported by a documented system. The system shall ensure that proper levels of Authority are involved, checks are carried out to maintain safe operational conditions, adequate instructions are available and understood and proper communication is maintained throughout the task. The procedure also ensures that normal operational conditions are restored after the completion of the task. 
Background Information
A Permit to Work PTW) is a written document that authorises certain people to carry out specific work at a certain time and that sets out the main precautions needed to complete the job safely. 
A PTW is required whenever it is intended to carry out work which may adversely affect the safety of people, property or environment. 
Permits that may affect other areas should be cross-referenced clearly and other work that would create a hazard if undertaken at the same time is suspended. 
Prior to commencement of the work that requires particular safety precautions, a PTW is to be issued, in which it is to be clearly stated what conditions must be met and, if applicable, what precautions and follow-up must be implemented before, during and after the work is performed (using the relevant PTW checklists). These precautions will also be identified in the Risk Assessment (RA) and established procedures for the particular nature of work. 
Responsibility
Master, Chief Officer, 1st Officer, Chief Engineer, 2nd Engineer
Definitions and Abbreviations
Permit to Work (PTW), Risk Assessment (RA)
Procedures
Components of the Permit to Work System 
The person authorising the PTW will ensure that all specified safety precautions have been taken, and that the person carrying out the work is competent and briefed on the procedures to be followed, before issuing the permit. 
The period for which the permit remains in force must not exceed 24 hours. 
The PTW Control Board should be used to display the following information: 
Job Packages with PTWs separated into hot work, enclosed or confined spaces, and other work. 
Location and general description of the work. 
The following colours are used: 
· Hot work - red 
· Enclosed or confined spaces - green 
· Other work - blue 
· Long Term Isolation Certificates - yellow. 
Implementing the safety precautions 
The Work Team in consultation with the Person in Charge shall ensure that all necessary safety precautions and stipulated isolations are in place before commencing the task. 
Execution of the Work 
The work must be executed in accordance with the conditions stipulated in the PTW, the RA, Isolations and periodic checks including gas checks where required shall be performed. If breaks are taken during the execution of the work, upon re-commencement/re-entry, the conditions should be verified prior to re-commencement of the work. Equipment isolated should be checked for "Dead" after breaks and at regular intervals as specified in the monitoring requirements. 
Any deviation from these conditions must be reported to the Authorising Officer and the Duty Officer/Duty Engineer. This is to ensure that the deviation does not affect the PTW or have an impact on other work being carried out. 
PTW Site Audit 
The Permit to Work System must be audited to verify its correct use and effectiveness. 
The Master is responsible for ensuring that the PTWs issued are periodically subjected to a site audit during the work and the findings of this recorded in the relevant PTW 1 in 20 or 5% of PTWs issued shall be subject to a site audit. 
The audit should include a review of the permit to ensure it is suitable and sufficient. 
Alarm Situation 
In the event of an emergency, the worksite should be made safe e.g. electric welding sets switched off and disconnected, to prevent further damage, before leaving the work site. 
If work can subsequently be resumed the Person in Charge must first recheck the worksite and ´re-instate the PTW by initialling the PTW. 
Work Operations requiring a PTW 
Hot work, open flame Work carried out away from workshops. Heat radiation and a requirement for a fire watch must always be considered for this category of hot work. A Fire Sentry must be posted. 
Hot work, spark potential Work carried out away from workshops. This hot work category includes all work that generates sparks or has the potential to generate a fire or explosion ignition source. 
Entry/work in confined spaces - Entry into confined spaces such as tanks. 
Work over the side.  Any work being carried out outside of, or above, handrail height where there is a risk of personnel falling into the sea. 
Work involving removal of guards, handrails, banisters, securing fittings, grating or deck plating which is normally permanently fixed. 
Working at heights - Work carried out above deck level, in an area that is not designed as a work area, where there is a risk of injury from falling or dropped objects (in all cases any work above 2 metres is considered work aloft). This includes scaffolding / rigging staging. 
Maintenance work on live electrical systems. This does not include diagnostic checks. 
Work which affects the explosion proof status of any equipment or area. 
Work requiring shutdown of safety critical systems or work implementing operational restrictions on such systems. 
Mechanical Work on main and auxiliary equipment and/or systems where the hazard potential is significantly obvious 
Work nominated by the Master/Chief Engineer as requiring a PTW. 
Critical Lifting Operations- Includes loads required to pass over sensitive equipment or areas identified as safety critical. Such areas may be identified in the RA. 
Lifting of Personnel - Includes Man Riding, use of a crane 'work basket' and use mobile personnel lifting devices by a lifting appliance approved for personnel transfer. 
Pressure Testing - Testing of tools, lines and systems. 
Safety Systems - Includes all work on or isolation of Safety Systems 
Sub Sea Operations - Includes diving, ROV operations and in water surveys. 
This category includes manual operations in the event of the failure of automated systems. 
Documentation and Records
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