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1. Objectives
The objective of this procedure is to provide instructions on establishing standards
for shipboard work/rest hours for all the Officers and Ratings on board in
compliance with the requirements of STCW 95, ILO 180, including other national
regulations.

2. Responsibilities
The Master shall ensure compliance with this Procedure.
The Marine HR Manager must ensure that all Crew Managers and Seafarers on
board are made aware of this procedure and it is implemented.
The Chief Engineer and Chief Officer shall be directly responsible for the work/rest
planning of personnel within their departments.

3. Instructions

3.1 General
It is the personal duty of every Master and Seafarer, for the safety of the vessel
and its crew to be properly rested when commencing their duty.
With reference to the above, the Company has installed on board all its vessels,
software called ISF Watch keeper which will be used to monitor hours of work/rest.
The ship staff should input all their hours of work in this program and it will
calculate if the rest periods comply with the relevant regulations.

3.2  Hours of Rest
The requirements of STCW 95, OPA 90, ILO 180, Maritime Labour Convention,
2006 and appropriate flag states shall be referred to for a complete description and
complied with at all times.
The basics are:
— minimum of 10 hours of rest in any 24 hour period
— maximum two periods and one period must be minimum 6 hours in length

Musters, fire-fighting and lifeboat drills and drills prescribed by national laws and
regulation and by international instruments must be planned during safety meeting
and conducted in a manner that minimizes the disturbance of rest periods and does
not induce fatigue. The requirements for rest periods need not be maintained in
case of an emergency or other overriding conditions. Overriding operational
conditions shall refer to essential shipboard work which cannot be delayed for SQE
reasons or which could not be envisaged at the beginning of the voyage. On such
instances where the period of rest has been disturbed a compensatory rest must be
arrange.

The Master is responsible for ensuring that records of the hours of rest are
maintained for each seafarer serving on the vessel and that the listed records are
correct and accurate.

Individual Seafarer’s records must be checked by their Head of Department or the
Master at intervals not exceeding 10 days.
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The Master and Chief Engineer are responsible for maintaining and controlling their
own rest hours.

The record of working/rest hours of seafarers onboard shall be maintained using
the ISF Watch keeper software program as provided or that as required by
respective Flag States.

3.3 Violation of Rest Hours
In case a situation arises where the hours of rest cannot be met the Company’s
Marine HR Manager and the DPA should be notified at the earliest opportunity.
In case of a situation where the rest hours are violated/breached, a Non
Conformance report should be created within the Event Reporting System
specifying the reason for the violation.
At the end of each month, vessels shall send a Summary of Non Conformances
with Rest Hour Regulations/ Violation Sheet (if any) generated by the ISF Watch
keeper program, that have occurred to the Office.
Where the additional manpower is sought on a vessel for a particular trade or
difficulties arise in complying with the hours of rest, a full risk assessment with
supporting documentary evidence shall be passed to the DPA and formally
discussed at the next management meeting.

3.4 Watch-lists
Watch lists shall be posted in the CCR, ECR and on the bridge.
The watch lists shall contain, for every position, at least:
—  Schedule of service at sea and service in port
—  Maximum hours of work or the minimum hours of rest
Records of all the seafarer’s daily hours of work/rest shall be maintained to allow
monitoring of compliance. Records shall be filed for two years on board.

4, References
ILO 180 / STCW 95 / OPA 90
ISF Watch Keeper Software Program
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